CURRICULUM VITAE
NAME

:
Mohamed Ayman Haggag Mohamed 

Date of Birth
:
March 10,1964 
Nationality
:
Egyptian
Telephone
:
(202) 7886184
Mobil

:
(012) 3663710
Education
:
Bachelor of Commerce, Accounting Department (1986) Zagazigg University 

On Going
:
Certified Management Accountant Certificate (CMA) in progress, Expected 2004


Work Experience: -
El Mobadara Financial and Administration Manager, Foundation for International Training Cairo, Egypt 
(January 1,1997 - Present)
Position Objective:

Ensure the proper maintenance of accounts at the national level and disseminate financial information for use in the management of all activities.
Major Responsibilities:

1.
Assist El Mobadara executive director and  SMEDUP Project Director in developing annual plans & budgets.
2.
Provide training for SMED UP Finance Manager / Finance & Administration Managers.

3.
Receive, correct and approve . / REDEC financial reports covering seven regional Centres with a staff complement of eighty employees and an annual operating budget of 2.5 million LE 
4.
Oversee financial and administrative management of  El Mobadara  / SMEDUP project at the national level.
5. Prepare financial reports on ACCPAC 2000 for FIT financial reports.
6. Prepare financial reports  MOSA ffinancial reports.

7.
Ensure that all El Mobadara and SMEDUP accounts are correctly maintained and meet audit requirements.
8.
Facilitate and prepare for internal and external audits.

9.
Follow up auditors’/ FIT accountants’ comments.

10- Assist the ./SMEDUP Project Director in other FIT Financial matters as required.

Other task:-
1- Represent FIT/ Elmobadara as needed.

2- Carry out tasks and responsibility requested by supervisors and needed for project progress..

3- Supervising and monitoring Coordination Development and Employment project in Bolaq (Nov  

    15,2001-Present) Funded by Swiss Fund.

4- Supervising and monitoring Gender Equality project in Bolaq  (Aug 2001-May 2002) Funded by     Canadian Embassy.

5- Supervising and monitoring Participatory Urban Development project in Bolaq  (May 2001-Jan 

    2002) Funded by GTZ..

6- Supervising and monitoring The activation of the Law#112/1980 concerning the social insurance for the informal SME Sectors project in Giza and Upper Egypt (Aug 2002-Present)Funded by NGO service AID.

Financial and Administration Officer, Save the children USA Cairo Egypt

(February 1,1994 -December 31,1996)
1- Distribute Petty cash, complete vouchers, write checks for approved expenditure - deposit   

                Funds received according to Field office policies and procedures.

2- Prepare regular financial reports and donor reports as needed and maintain Financial   

    documentation

3- Oversee payroll distribution, maintain personnel files and calculation sheets needed of local GOE offices. 

4- Follow up community contribution and submit a quarterly report reflecting figures.

5- Monitoring budgets vs. expenditure and notify Project Manager of potential problem areas.

6- Liaise with government administrative department and personnel to do the following:-

1- Payment of social Security.

2- Obtaining work permits.

3- Arranging for License renewal.

7- Ensure that purchase of equipment and supplies follow SC polices.work with secretary to 

                 carry out market surveys for supplies and personally oversee large purchase.

8- Ensure that the project materials purchases follow SC policies and specifications. Personally

    Oversee market surveys.

9- Monitor storage system in the community.

           10- Inspect storage area to insure safety of materials prior to any commitment to storage contract

    and write storage agreement between SC and storekeeper.

           11- Arrange and follow up on office and SC apartment rental and maintenance.

Other task:-
1- Represent SC as needed.

2- Carry out tasks and responsibility requested by supervisors and needed for project progress.

3- Provide assistant to Sohag Finance & Admin Co-ordinator.

4- Provide training for community members on maintaining SC storage books.

5- Supervising and monitoring Water and sanitation Relief project in Luxor (Jan-May 1995).

6- Supervising and monitoring Emergency education project in Luxor (Feb-Aug 1995).

Movenpick Hotel / LUXOR (1992-Jan 1,1994) 
1- Income Auditor

2- Night Auditor.

3- Front office Cashier.

4- Restaurant cashier.

5- Reservation and receptionist.

ISIS Hotel /LUXOR (1998-1992)  
1- Same as Movenpick Hotel.

Courses and training workshop
1-Strategic Planning in Hurghada(My 1995).

2-Wash training workshop at Etab Hotel (April 1994).

3-Gender training work shop in Minya (July 1994).

4-Wash training workshop at Movenpick hotel / Luxor (December 1994).

5-water and sanitation planing workshop (Aug 1995 ISIS Hotel Luxor).

6-Communication Skills & Gender training (Sohag officer Club Aug 1996)

7-Financial training on project accounting, budget preparation, and donor reporting in Toronto -Canada (May 97)

8-AWP and Gender workshop at teba rose hotel (Sep 1997)

9-Training workshop at Aswan for needs assessment.

10-Training on the principles of portfolio fund management including: loan tracking systems, accounting for loan products, financial statement preparation for credit institutions (July-Sep 99)

11-Creation of financial system using Accpac for windows version 4.0 and design of chart of accounts for an NGO involved in multiple projects in Toronto-Canada  (Jan-Feb 2000)

12-Financial management for NGO Sub grants (May11-15 2003)

13-General Accepted accounting Principals  (Sep 13-20/2003)

Training  Skills

Trainer. World Bank Group. International Financial Corporation (IFC).

Training for 3 NGOs Financial Managers in Upper Egypt. Financial Management procedures.

Training for 3 NGOs Financial Managers in Upper Egypt. Financial Management Software.

Training for 3 NGOs Financial Managers in Upper Egypt. Multiple donner financial system.

Monitoring Evaluation Experience

Financial Monitoring for 5 NGOs in Upper Egypt.

Evaluation for Egyptian Association for family development in Aswan.

Computer skills 
Strong Computer skills
in:

MS word, Excel Spread sheet, WP, Q pro, ACCPAC PLUS, ACCPAC for windows.

E-mail and Internet.

Communication:- 
1- Excellent interpersonal communication skills.

Language :-

1- English
: Fluent.

2- French
: Fair

3- Arabic
: Mother Tongue
References:

All Documents and references are available upon request.
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